Mason High School 2013-2014
Course Syllabus:  Español I y II  

Profesora Tkaczyk

Room Number 11

ltkaczyk@mason.k12.mi.us
(517) 676 – 9055 ext. 211

Classroom Expectations and Class Conduct
1. Be in your assigned seat and begin Repasos immediately when the bell rings.

2. Bring all materials to class daily.

3. Complete your own work.

4. Refrain from name-calling, using inappropriate or vulgar language (in English or Spanish - THIS ESPECIALLY INCLUDES DEROGATORY COMMENTS ABOUT ETHNICITY), and engaging in disruptive behavior.   

5. Beverages, food, and electronic devices (such as cell phones or ipods) are not allowed in the classroom unless specific permission has been given by the teacher.  

6. Pay attention in class. 
We adhere to the Mason Student Handbook and the Code of Conduct.  Please read these guidelines with your parent/guardian.  Cheating in any form will result in a zero for the task, a phone call home, and a conference with the principal.  Cheating in a World Language class also includes the use of on-line translators.  You may not use these on any assignment and any new word/phrase you may find online or in a dictionary must be approved by the teacher before turning in the assignment.  

Class Materials

1. Realidades textbook




4.  Pen or pencil

2. MHS planner





5.  Your completed assignments

3. 3-ring binder with notebook/paper for Spanish only
6.  Handouts given in class

**The 3-ring binder must have two separate sections:  

1. Handouts (hojas sueltas)

2. Homework and notes

There will be checks throughout the trimester for proof of maintained organization.  You will receive many reference sheets and you will be expected to keep these available and organized for both trimesters.  Because this is a class requirement, it must be kept neat and organized.  You must have papers that show corrections to incorrect work.  You will not receive points if your binder is incomplete or organization is not satisfactory.  

Grading Scale

A = 100-93
A- = 92-90
B+ = 89-87
B = 86-83
B- = 82-80
C+ = 79-77

C = 76-73
C- = 72-70
D+ = 69-67
D = 66-63
D- = 62-60
E = 59 and below

Your class grade is figured based upon your performance in the following areas:

75% = written quizzes, tests, projects, speaking activities, and skits

15% = daily homework

10% = daily participation (this includes effort as well as attitude in class)

Negative attitude, lack of participation, and failure to bring required materials to class will poorly affect your grade.  Daily effort and verbal participation are critical components to your overall grade and ability to learn language.  

Homework will be assigned at least 4 times per week (5-15 minutes/day).  Each day students are REQUIRED TO STUDY THE VOCABULARY FOR 20 MINUTES.  We will not accept late or incomplete homework.  If you are absent it is your responsibility to come see me about what you missed.  You will have time to make it up in accordance with the absence policy in the student handbook.  Furthermore, if you are absent you must have the previous day’s homework completed on the day you return.  Students begin the trimester with all points for the homework grade, but if they do not complete daily assignments they will lose up to five points for each assignment not completed throughout the course of the trimester.  
Late work (projects, in-class work, etc.) will receive an automatic 10% decrease in grade for each day late up to 3 days (0 points after 3 days).  If you miss a class on a day a project is due and are present in another class, you still need to turn in the project (before leaving/after returning to school) or the late policy will apply.  If you miss class and are present in another class on the day of a performance, you will receive a zero for that assignment unless you have a doctor note because the performance due date will be announced in advance.

Quiz retakes will only be allowed twice per trimester.  You must retake the quiz within two weeks of the date it was given back to the class.  You must sign up with the teacher and take the quiz on that particular date.  Failure to show up on the assigned date will result in you forfeiting the opportunity to do the retake.  Tests, projects, homework and other assignments are not available for this opportunity.  

Extra Help

I will be available before and after school most days if you need extra help.  It is your responsibility to request a time to meet with me if necessary.  Any student who is interested in becoming a tutor should see me before or after class.

Absences

All work that was missed during an excused absence must be completed within the same amount of days missed in order to earn credit.  You are responsible for checking with me about missed work.  All work that was missed due to an unexcused absence will not be accepted for credit.  

Absences due to school activities are excused but are also arranged in advance.  You must see me before your absence and ask for your work at the time.  If you are absent for this type of activity the day before a test or quiz, you will not have an extra day to make it up and you are expected to be prepared the day of the test/quiz.  

**There will be days when I will not be here to conduct class.  In the event you have a guest teacher, it is my strong expectation that students will behave appropriately for the guest teacher.  Any student who was not cooperative with the guest teacher will receive a one hour detention to be arranged once I return to class.
Detach the bottom portion and return it to me by:

Friday September 6, 2013
I have read and understand Profesora Tkaczyk’s class guidelines and have discussed the class expectations and procedures with my student.

**Note to Parent/Guardian:  Please indicate the following should contact with you regarding your student’s progress be necessary.  Please indicate the MOST convenient number or email address.  

_____I prefer to be contacted by email   ______________________________ (email address)

_____I prefer to be contacted by phone _____________________________ (phone number)

Parent/Guardian Signature 


_____________________________________

Student Signature



_____________________________________


Date





_____________________________________

